
 
 

09 May 2017 at 7.30 pm * 
(or on the rising of Annual Council)  

 
Council Chamber, Argyle Road, Sevenoaks 

Despatched: 28.04.17 

 

 

Special Cabinet  
 

 

Membership: 
Chairman, Cllr. Fleming; Vice-Chairman, Cllr. Lowe   
Cllrs. Dickins, Firth, Hogarth, Piper and Scholey 
 

Agenda 
There are no fire drills planned. If the fire alarm is activated, which is a 
continuous siren with a flashing red light, please leave the building immediately, 
following the fire exit signs. 
 
 
Apologies for Absence 
 

Pages Contact 

1. Declarations of interest    

 Any interests not already registered. 
 

  

2. Terms of reference  (Pages 1 – 16)   
 

 a) To agree the terms of reference of the  
Advisory Committees (as set out in  
Appendix R of the Constitution)  

 b) To agree CIL Board and note Sevenoaks  
District Joint Transportation Board's terms  
of reference (as set out in Appendix X of  
the Constitution)  

3. To appoint memberships of Advisory 
Committees and Boards for the municipal year 
2017/18.  
(Appendix to follow) 
 

(Pages 17 - 18)   
 

4. To appoint representatives to other 
organisations (executive).  
(Appendix to follow) 
 

(Pages 19 - 20)   
 

 EXEMPT INFORMATION  
 
At the time of preparing this agenda there were no exempt items. During any 
such items which may arise the meeting is likely NOT to be open to the public. 
 

    



 
 

If you wish to obtain further factual information on any of the agenda items listed 
above, please contact the named officer prior to the day of the meeting. 
 
Should you need this agenda or any of the reports in a different format, or  
have any other queries concerning this agenda or the meeting please contact 
Democratic Services on 01732 227000 or democratic.services@sevenoaks.gov.uk. 
 

 

 
 
 



  

 

APPENDIX R: Cabinet Advisory Committees 

1. Introduction 

1.1. There shall be one advisory Committee for each Cabinet Portfolio 

2. Terms of Reference 

2.1. Each Cabinet Advisory Committee shall: 

(a) undertake policy initiation and development; 

(b) consider such other matters as are referred to it by the Portfolio Holder; 

(c) at the request of either Cabinet or the Audit Committee carry out specific 
research and development projects and to submit recommendations to 
Cabinet; and 

(d) develop and approve its annual work plan ensuring that there is efficient use 
of the Committee’s time. 

(e) The Cabinet Member be requested to provide a report to each meeting 
outlining their activities since the previous meeting any decisions they intend 
to take in the following three months. 

within the areas of responsibility of that Portfolio. A list of all Portfolios can be 
found in Appendix H of the Constitution 

2.2. The Cabinet Advisory Committees are to ensure that there is mutual respect and 
co-operation with all other Committees within the Council.  

2.3. In addition to the above the Planning Advisory Committee is to recommend, and 
keep under review, governance arrangements for the prioritisation of the 
Community Infrastructure Levy (CIL) 

3. Membership 

3.1. Each Cabinet Advisory Committee will comprise 12 elected Members appointed in 
line with political proportionality rules, including the relevant Portfolio Holder. 

3.2. The Membership of the Committee can be found at Appendix H – Membership of 
Council Committees, Cabinet and Advisory Committees. 

4. Cabinet Advisory Committee Procedure Rules 

4.1. The quorum for each Cabinet Advisory Committee shall be six (6) voting Members. 
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APPENDIX X1: Community Infrastructure Levy 
Spending Board 

1. Terms of Reference 

1.1. The Board shall consider bids for CIL funding (in accordance with 
Appendices 1 and 2), and submit recommendations to Cabinet for 
ratification. If Cabinet chooses not to ratify a particular recommendation, 
then it shall provide an explanation setting out its concerns and request 
that the Board reconsiders the issue. 

 
1.2. The Board will comprise of a permanent Chairman and Vice Chairman with 

a pool of 13 members, none of whom may be members of the Cabinet. 
 
1.3. When a meeting is called the Chairman (or Vice Chairman in the 

Chairman’s absence or interest) will call at least 5 members (more if either 
the Chairman or Vice Chairman is unable to sit – see 1.4 below) to form the 
Board.  No Members will be called where a decision affects their ward. 

 
1.4. Board members cannot vote on proposals in their ward.  
 

1.5. The membership is to be chosen according to political proportionality 
rules.  If the application of (c) and (d) above results in a breach of these 
rules, then a substitution may be called from the pool of substitutes in 
order to maintain political proportionality. 

 
1.6. All Board Members, including substitutes, must have undergone training 

before sitting on a Board. 
 
1.7. Interested parties (including relevant ward Members, Town/Parish council 

representatives and representatives from the body promoting the scheme) 
shall be permitted to speak for or against the proposals for a total of 3 
minutes each.   

 
1.8. Board meetings shall be held 2-3 times a year. 
 

1.9. The above arrangements shall be reviewed after 12 months. 
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APPOINTMENTS TO ADVISORY COMMITTEES AND BOARDS 2017/18 

Cabinet  - 9 May 2017 

 

Report of  Chief Officer Corporate Services 

Status: For Decision 

Key Decision: No 

Portfolio Holder Cllr. Peter Fleming 

Contact Officer Vanessa Etheridge Ext. 7199 

Recommendation to Cabinet:  That the memberships be agreed as set out in the 
Appendix to the report. 

Introduction and Background 

1 The Cabinet is asked to appoint the membership of the Cabinet Advisory 
Committees, Community Infrastructure Levy (CIL) Board and Sevenoaks 
District Joint Transportation Board as set out in the attached Appendix and if 
agreed will form part of Appendix H of the Council’s Constitution. 

Financial 

There are some financial and staff resource implications in terms of support and 
administration of the Advisory Committees which are covered within the on going 
work of the Democratic Services and other teams. 

Legal Implications and Risk Assessment Statement. 

There are no legal implications for the recommendations being suggested for 
approval. 

Equality Impacts 

The decisions recommended through this paper have a remote or low relevance to 
the substance of the Equality Act. There is no perceived impact on end users. 
 

Conclusion 

That the memberships be agreed as set out in the Appendix to the report. 

Appendices Memberships (to follow) 
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Background Papers: The Council’s Constitution 

Verbal advice from Group Leaders 

 
 

Jim Carrington West 
Chief Officer Corporate Services 
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APPOINTMENTS TO OTHER ORGANISATIONS 2017/18 – EXECUTIVE  

Cabinet – 9 May 2017 

 

Report of  Chief Officer Corporate Services 

Status: For Consideration 

Key Decision: No 

Portfolio Holder Cllr. Peter Fleming 

Contact Officer Vanessa Etheridge Ext. 7199 

Recommendation:  That the attached Appendix setting out the appointments to 
other organisations for the municipal year 2017/18 be confirmed. 

Introduction  

1 It is the responsibility of the Cabinet to confirm the Council’s executive 
appointments to other organisations and if agreed will form part of Appendix 
H of the Council’s Constitution. 

Key Implications 

Financial  

Attendance at meetings of Outside Bodies to which an Elected Member has been 
appointed by the Council constitutes an approved duty and there are costs 
involved.  

Legal Implications and Risk Assessment Statement.  

In not appointing to those Outside Bodies listed within the Appendix, there is a risk 
that the Council’s designated representation on such organisations would not be 
fulfilled. 

Equality Impacts  
 

The decisions recommended through this paper have a remote or low relevance to 
the substance of the Equality Act. There is no perceived impact on end users. 
 

Conclusion 

Members are requested to consider and approve the attached appointments. 
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Appendices List of proposed appointments to other 
organisations (to follow) 

Jim Carrington-West 
Chief Officer Corporate Services 
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